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PRELIMINARY ADVICE TO CONDUCT A MAJOR PUBLIC EVENT

Name of Event:
2007 Cairns Auto Spectacular
Date of the event:
27/28 October 2007
Proposed Venue:
Cairns Show Grounds 

Event manager’s Name:



Mark Bryant

Organisation name:
Cairns Show Association
Address:

PO Box 811 
Bungalow, 
QLD 4870
Telephone:

07 40426610 
Mobile:
0408 748 189 
Fax:
07 40313671
Target audience:
Car Enthusiasts and Families
Expected number of patrons:

6000
Description of the event:

The Cairns Show Association are presenting two days of judging and presenting approximately 200 classic and restored Motor Vehicles along with Entertainment, Trade Exhibitors Sites, Food and Bar facilities
Alcohol to be supplied at the event:
YES
SIGNED:



DATE: 27th August 2007 

PRELIMINARY ADVICE TO CONDUCT A


MAJOR PUBLIC EVENT





As part of the planning process for a major public event there is a need to lodge notice with various authorities as early as possible.





Preliminary advice will ensure that important stakeholders are included early in the planning stages and that authorities can provide the best possible support.





COMPLETE the details on this advice.





PHOTOCOPY the advice for Stakeholders.





FORWARD copies to:


Local police


Regional office of Liquor Licensing Division


Local government/council office


Manager of proposed venue





COMPLETE the details of the Event Management Plan  and forward to key stakeholders at least six weeks before the event.














